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POLI CE OFFI CER

(Competitive Class)

DI STI NGUI SHI NG FEATURES OF WORK

This is routine general police work involving patrol, traffic,
vice and juvenile activities enforcing the state and nunici pal
| aws, regulations and ordinances and protecting life and
property. Sone enpl oyees of this class may be assigned to
routine clerical work. Enployees may work in conpany with and
receive assistance from a nore experienced officer. Wrk
involves directing traffic, answering conplaints, issuing
tickets for novabl es and non-novabl e vi ol ati ons, maki ng regul ar
patrols, investigating accidents, crimes or suspicious activity
of adults and juveniles in accordance wth prescribed
departnmental rul es and regul ati ons. | ndependent judgnment nust be
used when faced with emergency situations. All work is revi ewed
by superior officers through reports. Inspection, observation
and short conferences.

EXAMPLES OF WORK

(Note: Exanples below indicate only the general type of work
performed in these positions and are not intended to restrict
duties to those listed.)

Assists in foot, automobile and notorcycle patrol work done
along or in conpany with another officer; nmakes reports to
headquarters by radio and tel ephone; enforces nmotor vehicle
| aws, the State Crim nal code and parking ordi nances; renders
information aid and assistance to notorists and other citizens;
checks nodel, make, and |license nunbers of passing vehicles to
regain stolen cars and pick up wanted persons and viol ators;
| nvestigates vehicles parked illegally, under suspicious
ci rcunst ances, or abandoned.

Directs traffic to reduce and elimnate congested traffic
conditions; clocks nmoving vehicles; issues tickets for novable
and non-nmovable traffic violations; makes arrests; appears in
court as a w tness.

Aids in investigating accidents; keeps bystanders out of danger;
renders first aid; questions witnesses and drivers; |Investigates
and prepares reports of conditions and causes of accidents;
supervi ses the renmoval of injured persons to hospitals and the
removal of debris to restore traffic.

Recei ves conpl aints; secures necessary information; dispatches
men and equi pnment when del egated, reports difficult situations
to superior; maintains sinple records and makes reports.

| nvestigates usually in conpany with a superior, suspicious or
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known crimnal activity; nmay investigate the conduct and
character of juveniles or persons involved in suspected cri m nal
activities
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with juveniles; may pose as a juvenile or other person to secure

information and evidence;

intervi ews

persons

suspect ed of being involved; verifies information;

| ocates and preserves evidence; searches for

persons and goods.

Attends classes of instruction, reads
materials and prepares for standard performance of

advancenent .

i nvol ved or
sear ches for
and | ocat es want ed

and studies assigned
wor k and

Aids in maintaining order in crowds and in public gatherings.

May be required to act as a field training officer for assigned

recruits.

Perfornms various related duties as assigned or

QUALI FI CATI ON REQUI REMENTS

Unl ess otherwi se specified, all requirenents

required.

| i sted bel ow nust

be met by the filing deadline for application for

adm ssion to

t he exam nati on.

Must neet all requirenents of the Minicipal
Civil Service Law, including being a citizen of

St at es.

After offer of enmploynent, but before beginning work
class, nust pass a physical exam nation,

Fire and Police
t he United

in this

the selection and

adm ni stration of which shall be authorized by the Appointing
Aut hority, designed to denonstrate good health and physical

fitness sufficient to perform the essential
position, with or w thout accommodati on.

duti es

of the

Must have a hi gh school diploma or avalidcertificate of equival ency

i ssued by a state departnment of education.
Must be not |ess than twenty-one (21) years of age.

Must possess a valid driver’s license.
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